QUY CHE THU'C HIEN DAN CHU
TRONG HOAT PONG CUA NHA TRUONG
(Ban hanh kém theo Quyét dinh sé 53/0D-TrCPSPPL ngay 18/3/2024
ciia Truwong Cao dang Su pham Dk Lik)

3 Chuong I
NHUNG QUI PINH CHUNG

Piéu 1. Muc dich viéc thue hién dan chii trong nha trwong

1.Thuc hién dan chua trong nha truong nham thuc hién c6 hiéu qua trong
nhiing Piéu Luat Gido duc, Luat Gido duc nghé nghiép, Diéu 16 truong cao déng
su pham quy dinh, theo phwong cham "Ddn biét, ddn ban, déan lam, déan kiém
tra" trong moi hoat dong cua nha trudong, thong qua cac hinh thic dan cha truc
tiép, dan chu dai dién, dam bao cho vién chirc, ngudi lao dong va ngudi hoc
(VC, NLD va NH), céc t chirc doan thé trong nha trudng thyc hién duoc quyén
giam sat, kiém tra, dong gop ¥ kién tham gia xay dung su nghiép gido duc va
phat trién ctia nha truong, lam cho gido duc thuc su la cia dan, do dan va vi dan.

2. Thyc hién déan chu trong nha truong nhim phat huy quyén lam chu va
huy dong tiém ning tri tué ctia can bo quan 1y, nha giao, vién chure, nguoi hoc
trong nha truong theo quy dinh ctia phap luat, gop phan xay dung né nép, trat tu,
ky cuong trong moi hoat dong ctia nha truong, ngan chan cac hién tugng ti€u
cuc, lang phi va cac t€ nan xa hoi, thuc hién nhiém vu phat trién gidao duc phu
hop vé6i duong 16i, chu truong ciia Dang, chinh sach, phap lut cia Nha nudec.

Pic¢u 2. Nguyén tic thuc hién dan chii trong nha truwong

1. M¢ rong dan chu dam bao sy lanh dao cua Dang Cong san Viét Nam
theo nguyén tic tap trung déan chu, thyc hién trach nhiém cua Hi€u truong, phat
huy t6t vai trd cua cac td chirc, cac doan thé trong nha truong.

2. Thuc hién dan chi trong nha trudong phu hop véi Hién phap va phap luat;
quyén loi phai di d6i v6i nghia vu va trach nhiém; dan chu phai gan lién voi ky
luat, ky cuong nha truong.

3. Xur ly nghiém minh nhiing hanh vi 1¢1 dung dan chu, xdm pham quyén tur
do dan chu theo quy dinh cua phap luat, lam anh huéng dén uy tin va hoat dong
cua nha truong.

Piéu 3. Pham vi diéu chinh

Quy ché nay quy dinh nhitng ndi dung lién quan dén viéc thuc hién dan chu
trong hoat dong cia Truong Cao dang Su pham bak Lak.

Chuong I1
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THU'C HIEN DAN CHU TRONG NOI BQ NHA TRUONG

Muc 1: TRACH NHIEM CUA HIEU TRUONG

Pi¢u 4. Trach nhiém cia Hiéu truéng

1. Quan ly diéu hanh moi hoat déng cua nha} truong theo ché do thu trudng,
chiu trach nhiém trudc phap luat va cap trén vé moi hoat dong cia nha truong
theo quy dinh cua phap luat.

2. T chire, thyc hién nhimg quy dinhlvé trach nhiém cia nha truong, nha
gido, vién churc va ngudi hoc trong Quy ché nay.

3. Lang nghe va tiép thu nhing y kié'n’ cua cé nhan, t(x)’ chtrc, doan thé trong
nha trudng va co6 cac bién phap giai quyet dung theo ché do, chinh sach hién
hanh ctia Nha nudc, theo ndi quy, quy ché, phi hop voi tham quyen trach
nhiém dugc giao cua Hi€u truong; nhimg truong hop vuot qua tham quyen giai
quyét thi phai thong bao cho ca nhan, t6 chirc, doan thé trong nha truong biét va
bao cdo lén cap trén.

4. Thuc hién ché d6 hoi hop theo ding dinh ky nhu sau:

- Hop BTV Dang uy, hop Dang uy: Thuc hién theo Piéu 18 Pang, dugc bd
tri vao cuoi thang (khong ké sinh hgat dot xuat) dé danh gié’ tinh hinh thuc hién
cong tac trong thang va xay dyng k& hoach cong tac thang ke tiép; Hop Dang bo
thuong ky moi nam 2 lan;

- Hop Ban thuong vu (BTV), Ban chip hanh (BCH) Cong doan: theo quy
dinh Dicu 1¢ Cong doan;

- Hop BTV, BCH Doan truong: theo quy dinh Diéu 1& Poan TNCS Ho Chi
Minh;

- Hop cac don vi truc thudc truong: Theo Quy dinh chirc nang, nhiém vu cac
don vi truc thudc truong;

- Hop giao ban: 1 1an/ thang;

- Hop lanh dao trudng véi Phong chirc nang, Cong doan truong: 1 1an/ tudn;

- Hop Co quan: 02 1an/ nam hoc (khong ké cac dot hoc tap, sinh hoat chinh
tri);

- Dy hop Hoi dong trudng: theo quy dinh ctia Hoi dong truong;

- H61 nghi vé cong tac Pao tao - Nghién ctru khoa hoc: 01 1an/nam hoc;

- H61 nghi vé cong tac C6 van hoc tap: 02 1an/ndm hoc;

- Hoi nghi Hiéu truong ddi thoai voi dai dién sinh vién: 02 1an/ndm hoc;

- Hoi nghi VC, NLD: t6 chirc vao dau ndm hoc (thang 10 hang nim).

5. Thuc hién cong khai tai chinh theo quy dinh cua Nha nudc; cong khai cac
quyén loi, ché dg, chinh siach, danh gia dinh ky d61 vo1 VC, NLD, NH; cong
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khai chat luong gido duc, cong khai didu kién dam bao chit lwong gido duc theo
quy dinh.

6. Guong mau, di dau va chiu trach nhiém ngudi ding dau trong viée dau
tranh phong, chéng tham nhiing, ti€u cyc theo quy dinh cua Luat phong, chdng
tham nhung; khong ctra quyén, sach nhiéu, thanh kién, tr dap, 1am sai su that,
lam trai nguyén tac va nhiing biéu hién khong dan chu khac.

7. Thuc hién nghiém nguyén tic tap trung dan chu trong quan 1y nha trudng;
phoi hop chat ch€ vai cac t6 chire, doan the, cac ca nhan trong nha truong, phat
huy dan chu trong t6 chirc hoat dong cuia nha truong.

8. Bdo v¢ va giit gin uy tin cia nha trudng.

9. Huéng dan, don dég, kiém tra hoat déng cua VC, NLD trong viéc th}rc
hién dan chu va gidi quyét kip thoi nhitng kién nghi cta cap dudi theo tham
quyén dugc giao.

10. Thuc, hién ché d6 bao céo dinh ky, dot xudt voi Hoi déng truong vé thuc
hién Quy ché dan chu trong nha truong.

1L Phéi hop vo1 Cong doan td chirc Hoi nghi VC, NLD mdi nim hoc mot
lan theo quy dinh cua Nha nudec.

Diéu 5. Nhirng viéc Hiéu tr1r0’ng phai lay y kién tham gia dong gop xay
dung cua cac ca nhan hoic cac td chirc, doan thé trong nha truwong trudc
khi quyet dinh

1. K& hoach phat trién, tuyén sinh, day hoc va cac hoat dong khac cua nha
trudong trong nam hoc.

2. Quy trinh quan ly dao tao, nhimg van dé vé chirc nang, nhiém vu cua cac
t6 chirc bo may trong nha trudong.

3. Ké hoach tuyén dung, dao tao, boi dudng trinh d§ chuyén moén, nghiép vu
cua VC, NLD.

4. Ké hoach xay dung co s vat chit cia nha truong, cac hoat dong dich vu
cua nha truong.

5. Cac bién phap t6 chirc cac phong trao thi dua, khen thuong hang nam, 1é
161 1am vi¢c, xay dung ndi quy, quy ché trong nha truong.

6. Cac bao cao phuong huéng, nhiém vu va téng két theo dinh ky trong nam

hoc.

Muc 2. TRACH NHIEM CUA NHA GIAO, VIEN CHUC
VA NGUOI LAO PONG
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Diéu 6. Vién chirc, ngudi lao dong trong nha trudng cé trach nhiém

1. Thuc hién cac nhiém vu va quyén cua nha gido theo quy dinh cua Luat
Giao duc; Luat Giao duc nghé nghiép va cac nhi€ém vu, quyén han khac theo
quy dinh phap luat hién hanh.

- VC,NLb phai thuc hién nghia vu ciia minh va khong duoc lam nhiing viéc
da bi cam theo quy dinh cua Luat can b, cong chire, Luat Vién chuc;

- VC, NLD chiu trach nhi¢m trude phép luat, trude Hiéu truong vé viée thuc
hién nhiém vu, cong vu cua minh; cé nép séng lanh manh, trung thuc, can kiém,
liém chinh, chi cong v6 tu. VC, NLD phai tuan theo quy dinh cta nha trudng vé
gid gidc, trang phuc, quy ché chuyén mon, né nép sinh hoat, ludn trau doi, rén
luyén vé dao duc nghé nghiép, khong ngimg hoc tap dé ludn xing dang 13 tim
guong sang cho nguoi hoc noi theo;

- Trong khi thi hé}nh nhiém vy, cong vy, VC, NLD phai phuc tung sy hudng
dan va chi dao cua cap trén;

- VC, NLD phai tu phé binh, phé binh nghiém tac, phat huy wu diém, sta
chita khuyét diém, khong né trach, dé khong ngimg tién bo, phai thang thing
phé binh, d4u tranh dé xay dung ndi bo nha trudong trong sach, virng manh, doan
két, ké ca gop ¥ kién, phé binh thu trudng co quan: Khi dugc yéu cau, VC, NLD
c6 trach nhiém déng gop ¥ kién vao viéc xay dung cac vin ban, cac dé 4n cua
nha truong.

'2.Tham gia dong gop y kién vé nhiing ndi dung quy dinh tai Diéu 5 ciia Quy
ché nay.
3. Kién quyét dau tranh chdng nhitng hién tuong bé phai, gdy mat doan ket

cura quyén, quan liéu va nhimg hoat déng khac vi pham dan chu, ky cuong, né
nép trong nha truong.

4. Thyc hién ding nhirng quy dinh trong Luat gido duc, Luat Giao duc, Luat
Gido duc nghé nghiép, Luat Phong, chong tham nhiing, Luat Khiéu nai va cac
quy dinh cua phap luat hi¢n hanh.

_ 5. Gitr gin pham chét, uy tin, danh dy cta nha gido, VC, NLD; ton trong
dong nghiép va ngudi hoc; bao vé uy tin cia nha trudong.

_Diéu 7. Nhirng viée VC, NLD dugre biét, dwge tham gia ¥ kién, giam sat,
kiém tra (thong qua hinh thirc dan chua truc tiép, hoac thong qua cac to
chirc, doan thé trong nha truwong)

1. Nhitng chu truong, dudng 16i ciia Pang, chinh sach Nha nuéc dbi voi VC,
NLD.

2. Nhitng quy dinh vé sur dung tai san, xay dung co s& vat chit ctia nha
truong.

3. Viéc giai quyét don thu khiéu nai, t6 cdo theo quy dinh cua Luat Khiéu
nai.
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4. Kinh phi hoat dong va viéc sir dung kinh phi hang nam cua nha truong;
Cong khai cac khoan dong gop cua nguoi hoc, viée sir dung kinh phi va chap
hanh ché d thu, chi, quyét toan theo quy dinh hién hanh.

5. Giai quyét cac ché do, chinh sach, quyén loi, doi séng vét chét, tinh than
cho VC, NLD va NH.

6. Viéc thuc hién nang bac luong thuong xuyén, nang bac luong trudce thoi
han, phy cap tham nién nghé, thuyén chuyén cong tac, thoi viée, nghi huu, diéu
dong, bo nhiém, bo nhiém lai, kéo dai thoi gian gitr chiric vy, thi xét thang hang
chtrc danh nghé nghiép; cong tac dang gia xép loai chét luong vién chuc, thi
dua, khen thuong, ky luat.

7. Nhitng van dé vé tuyén sinh va thuc hién quy ché thi tirng nam hoc.

8. Bao cdo tong két, nhan xét, danh gia VC, NLD hang nam.

Muc 3. NHUNG VIEC NGUOI HQC PUQC BIET
VA THAM GIA Y KIEN

Piéu 8. Nhirng viéc ngudi hoc duge biét

1. Chu trwong, duong 161 ctia Pang, chinh sach phap luat ciia Nha nudc, cia
nganh, ché dd, chinh sach ctia Nha nudc doi véi ngudi hoc va nhitng quy dinh
cua nha truong.

2. Ké hoach tuyén sinh, ké hoach dao tao cua nha truong hang nam.

3. Nhitng thong tin lién quan dén hoc tip, rén luyén va cac khoan déng gop
theo quy dinh.

4. Chu truong, ké hoach t6 chtc cho nguoi hoc phan dau tré thanh Pang
vién Dang Cong san Viét Nam; gia nhap céac t6 chuc, doan thé trong nha truong.

Diéu 9. Nhirng viéc ngudi hoc duge tham gia ¥ kién
1. Noi quy, quy dinh cta nha trudng ¢ lién quan dén ngudi hoc.

2. T4 chuc cac phong trao thi dua va cac hoat dong khéac trong nha truong cd
lién quan dén nguodi hoc.

3. Viéc to chuc giang day, hoc tip trong nha truong c6 lién quan dén quyén
loi hoc tap cua nguoi hoc.

Muc 4. TRACH NHIEM CUA NHA TRUONG

Nha trudng cé trach nhiém chi dong phdi hop véi gia dinh va x3 hoi dé
thuc hién muc ti€u, nguyén ly gido duc.

Pieu 10. Trach nhiém cia nha trudong
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Hiéu trudng hodc phan cong Phé Hiéu trudng thuc hién nhiing viéc sau
day:

1. Phé bién ngay tu dau nam hoc vé ké hoach nam hoc va nhirng nd1 dung
lién quan dén trach nhiém cua VC, NLD.

2. Thong bao cong khai nhiing qui dinh vé tuyén sinh, ndi quy, quy ché
hoc tap, két qua thi, ti€u chuan danh gia x&p loai, khen thuong, ky luat.

3. Pinh ky it nhét trong mot ndm hoc 02 lan t6 chuac Hoi nghi ddi thoai
gitra Hi¢u trudng véi dai dién sinh vién dé kip thoi thdo g& kho khan, vudng
mac tur phia nguoi hoc.

4. C6 van hoc tap 1a nguoi chiu trach nhiém hudng dan, td chirc cac hoat
dong cua 16p minh phu trach; thuong xuyén tiép thu va tong hop y kién cia
nguoi hoc dé bao cdo Hiu trudng.

5. Trién khai day du, kip thoi van ban méi ctia Pang va Nha nude ddi véi
VC, NLD va NH cua nha truong.

6. Bat hom thu gop v tai dia diém thuén loi, d& thiy trong khudn vién nha

truong, dé VC, NLD va NH déng gop vy kién. Thuc hién lich truc Ban giam hiéu
dé tiép VC, NLD, NH va phu huynh.

7. Giai dap cac ¥ kién va giai quyét cac don thu khiéu nai, t6 céo theo quy
dinh cua phap luat.

Muc 5. TRACH NHIEM CUA CAC PON VI TRUC THUQC,
CAC TO CHUC POAN THE TRONG NHA TRUONG

Piéu 11. Trach nhiém cia cac don vi truc thude

1. Tham muu, dé xuat nhitng bién phap gitp Hiéu truong thuc hién t6t
nhiing quy dinh ctia Quy ché nay.

2. Chép hanh va t6 chic thuc hién tot cac hoat dong dan chu trong don vi.

3. Thyuc hién nghiém 1& 161, tac phong 1am viéc; thuc hién quy ché phdi
hop gitra cac don vi v6i nhau; gitta cac don vi voi lanh dao truong; thuc hién
day du chie nang, nhiém vu ctia don vi; quy dinh cua Luat Gido duc, Luat Giao

duc nghé nghiép, Diéu 1& Truong cao dang su pham va cac van ban phép luat
khac trong thuc thi nhiém vu.

Piéu 12. Trach nhiém ciia cac to chirc doan thé trong nha truong
Nguoi dimg dau cac t6 chic doan thé trong nha truong 1 ngudi dai dién cho
cac t0 chirc doan thé, c6 trach nhiém:
1. Phéi hop véi nha truong trong viée to chire thye hién Quy ché dan chi
trong hoat dong cua nha truong.
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2. Nang cao cht lugng sinh hoat ciia cac doan thé, dam bao tinh dan cha
trong trong sinh hoat, dé xuat chu truong, giai phap trong viéc thuc hién céc
nhiém vu ctia nha truong.

3. Ban Thanh tra nhan dan co6 trach nhiém thuc hién chirc nang giam sat,
kiém tra viéc thuc hién Quy ché dan chu, cé trach nhiém ling nghe ¥ kién cua
VC, NLD, NH, phat hién nhiing vi pham Quy ché dan chu trong nha truong de
dé nghi Hiéu truong giai quyét. Truong hop HiGu truong khong thé giai quyét
thi bao cao Ién cap co thAm quyén theo phan cap quan 1y dé xin ¥ kién chi dao
giai quyet

) Chuong 11
QUAN HE GIAI QUYET CONG VIEC GIUA NHA TRUONG VOI
CAC CO QUAN QUAN LY CAP TREN, CHINH QUYEN PIA PHUONG

Pieu 13. Nha truong véi Sé' Gido duc va Pao tao Dik Lik; Pang iy
Khoi cac co quan va Doanh nghiép tinh, UBND tinh Pak Lak

1. Phuc tung su chi dao cua co quan quan ly cép trén, thuc hién ché do bao
cao dinh ky, day du, kip thoi ding quy dinh.

2. Kip thoi phan anh nhimg vudng mic, kho khin cta nha trudng va dé xuat
nhiing bién phap khac phuc dé cap trén xem xét, gidi quyeét.

3. Phan 4nh nhiing van dé chua 16 trong viéc quan 1y chi dao ciia cap trén,
gop v ddi voi co quan quan 1y cdp trén bang vin ban hodc thong qua dai dién.
Trong khi ¥ kién phan anh 1én cip trén chua duoc giai quyét, nha trudng van
nghiém tuc thuc hién.

Pieu 14. Quan hé ciia nha trwong doi véi cac co quan chirec nang cia dia
phuong

Hi€u truédng nha truong co trach nhiém dam bao mbi quan h¢ chat ché vaéi
cac co quan chinh quyén dja phwong nhu: UBND Phuong Ea Tam, Cong an
Phuong Ea Tam, Thanh d6i Buén Ma Thudt, BCH tinh doan Pk Lik, S¢' Y té,
Kho bac Nha nudc. ... dé phdi hop giai quyét nhitng cong viéc co lién quan dén
cong tac gido duc, ddo tao trong nha trudng va chim lo quyén loi hoc tip cua
nguoi hoc.

Chuong IV
TO CHUC THUC HIEN

Piéu 15. Hiéu truéong cd trach nhi€ém td6 chitc thuc hién va cu thé
hoa nhitng quy dinh trong Quy ché nay.

Piéu 16. VC, NLD, cic to chirc doan thé trong nha truong thyc hién tot
Quy che nay. Nguoi ding dau cac to chirc doan thé trong nha truong co trach
nhiém t6 chuc, kiém tra viéc thuc hién Quy ché dan chu; kip thoi dé xuat biéu
duong, khen thudng cac ca nhén, tap thé thuc hién tot Quy ché, dong thdi nhéc
nhé hodc xir Iy cac trudng hop vi pham Quy ché nay.
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Piéu 17. Viéc thyc hién Quy ché dan chu phai duge dénh gid, rat kinh
nghi¢m hang ndm; vi¢c stra 61, bd sung Quy ché phai dugc thong qua Ho1 nghi
VC, NLD.

Trong qua trinh trién khai thuc hién, noi dung chua r0, cac don vi, td chirc
doan thé, c4 nhan gép ¥ bang vin ban giri vé nha trudng (qua phong To chire
can bo - Cong tac sinh vién) dé tong hop bao céo lanh dao Truong, xem xét,
diéu chinh cho phu hop./.

KT. HIEU TRUONG
PHO HIEU TRUONG

(Ba ky)

Nguyén Ngoc Thanh



